Office of Diversity and Equal Opportunity (ODEO)  
Around the Galaxy in 15 Minutes  
Oct 2011 –Jan 2012
· Diversity and EEO Action Plan ARC Form 814 and Elimination of Barrier Action Plan

· Report period:  Oct 1st – Mar 30th   (due date Mar 15th)
· Report period:  Apr 1st – Sep 30th   (due date Sep 15th)

· Observance months for the this period: Black History Month
· BHM presentation “On Shoulders We Stand” on  29 February at N201 Auditorium  (12am- 1 pm)
· For more information please contact ODEO at 4-____________ or visit our website:  http://www.eo.arc.nasa.gov
________________________________________________________________________________________________
  Leaders Discussion:  Facts about Retaliation 
· All of the laws we enforce make it illegal to fire, demote, harass, or otherwise “retaliate” against people (applicants or employees) because they filed a charge of discrimination, because they complained to their employer or other covered entity about discrimination on the job, or because they participated in an employment discrimination proceeding (such as an investigation or lawsuit).

· For example, it is illegal for an employer to refuse to promote an employee because he/she filed a charge of discrimination with the EEOC, even if EEOC later determined no discrimination occurred.

· The law forbids retaliation when it comes to any aspect of employment, including hiring, firing, pay, job assignments, promotions, layoff, training, fringe benefits, and any other term or condition of employment.

Q.  If an employee files a complaint, should you treat that employee just like any other employee?

A.  Yes.  However be aware of the timing of your employment decisions and discipline. Establish a clear anti-retaliation policy and complaint procedures, and make sure employees know about them. Employees aren’t immune from discipline. In some situations, you’ll need to discipline such protected employees. If possible limit the number of supervisors who know about the employee’s complaint. Reason: If a supervisor who disciplines an employee is unaware of the employee’s discrimination complaint, the supervisor couldn’t have made the decision based on the charge. 

Bottom line: If you’re facing an employee complaint, now’s not the time to stray from your everyday practices.
_________________________________________________________________________________________________
EEOC/MD-715:  Self-Assessment Checklist Measuring Elements 
· Resolve problems/disagreements and other conflicts in their respective work environments as they arise?
· Address concerns, whether perceived or real, raised by employees and following-up with appropriate action to correct or eliminate tension in the workplace? 
· Support the agency’s EEO program through allocation of mission personnel to participate in community out-reach and recruitment programs with private employers, public schools and universities? 
___________________________________                                    _______________________________
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